[image: ][image: ]
Convince Your Supervisor to Attend the 2026 GovHR Conference

Customize the letter below to reflect your agency's priorities and training approval requirements. Be sure to highlight how your attendance will support your organization's workforce, talent and leadership goals. Refer to the “SF-182 Quick Guide” below to easily complete your form.

LETTER TEMPLATE

[INSERT DATE]

To Whom It May Concern:

I am requesting approval to attend the GovHR Conference, hosted by the Partnership for Public Service, on September 15–17, 2026 [in-person in Washington D.C. / virtually].

GovHR is a premier learning and networking event for human resources professionals across federal, state and local government. The conference brings together practitioners, leaders and innovators from across the public sector to share strategies, benchmark successful approaches and explore solutions to the workforce challenges facing government today.

GovHR features three session tracks: Modernizing the Public Service Leadership Playbook, Exploring Emerging Technologies and Data Capabilities, and Transforming Talent Systems and Strategies. In addition to educational sessions, I will have the opportunity to engage with peers across all levels of government and bring back practical insights, ideas and best practices that can be implemented at [agency name].

To maximize the value of this investment, I will share key takeaways, resources and recommendations with colleagues following the conference and identify opportunities to apply relevant best practices within our organization.

[If applicable:] The conference also offers SHRM Professional Development Credits (PDCs) for HR professionals, providing additional professional development value.

Thank you for your consideration. I believe attending GovHR will provide meaningful benefits to both my professional development and our organization's workforce goals. I appreciate your consideration of my request to attend the GovHR Conference and look forward to receiving your approval. 

Sincerely,
[Your Name]

SF-182 QUICK GUIDE

Use this guide to complete Section B – Training Course Data in your SF-182: Authorization, Agreement, and Certification of Training, to request approval to attend the GovHR Conference.

For SF-182 submission requirements, approval routing, or funding questions, contact your agency's training coordinator, administrative officer, or supervisor.

Submission Checklist
Before submitting your SF-182, confirm that you have:
· Reviewed conference information at the registration website
· Verified supervisor and agency approval requirements
· Completed all agency-required sections of the SF-182
· Followed your agency's travel approval process for any travel-related expenses associated with in-person attendance
· Attached any agency-required supporting documentation


Example Entry for Section B – Training Course Data
Please note that the field names and numbers may be different for your agency’s specific form. 

	SF-182 Field Number
	SF-182 Field Name
	Example Entry

	1a.
	Name and Mailing Address of Training Vendor
	Partnership for Public Service 
600 14th Street NW, Washington, DC 20005

	1b.
	Location of Training Site
	Check "Same as Vendor" if your system includes this option

	1c.
	Vendor Telephone Number
	(202) 775-9111

	1d.
	Vendor Email Address
	GovHR@ourpublicservice.org

	2a.
	Course Title
	GovHR Conference 2026

	2b.
	Course Number Code
	N/A

	3.
	Training Start Date
	2026-09-15

	4.
	Training End Date
	2026-09-17

	5.
	Training Duty Hours
	Recommended: 13.25
Please refer to the agenda to verify these hours for your agency.

	6.
	Training Non-Duty Hours
	Recommended: 9.25
Please refer to the agenda to verify these hours for your agency.

	7.
	Training Purpose Type
	03 - Improve/Maintain Present Performance

	8.
	Training Type Code
	01 – Training Program Area

	9.
	Training Sub Type Code
	05 – Human Resources

	10.
	Training Delivery Type
	4 – Conference/Workshop

	11.
	Training Designation Type Code
	Select “03 – Continuing Education Credit” if you plan to use the conference for continuing education. 

Otherwise, select “05 – N/A”

	12.
	Training Credit
	Recommended: 13.25

Please refer to the agenda to verify these hours for your agency.
Leave this field blank if it does not apply.

	13.
	Training Credit Type Code
	Recommended: 05 – Continuing Professional Education

Please verify the appropriate Training Type code from the list provided by your agency. Leave this field blank if it does not apply.

	14.
	Training Accreditation Indicator
	Yes.

The Partnership for Public Service is a SHRM recertification provider.

	15.
	Continued Service Agreement Required Indicator
	Follow your agency's policy, if applicable.

	16.
	Continued Service Agreement Expiration Date
	Follow your agency's policy, if applicable.

	17.
	Training Source Type Code
	3 – Non-Government

	18.
	Individual or Group Training
	Group

	19.
	Student/ Membership ID
	Follow your agency's policy, if applicable.

	20.
	Skill Learning Objective
	Enhance knowledge of human resources practices, workforce strategy, talent management, leadership development, data-driven HR decision-making, and emerging technologies affecting government HR operations.
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